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i ‘ _L/C/Vi\)

LIp—

ST E A AT
R

10 December. 1984

STAT

MEMORANDUM FOR: RMO, DCI Area

STAT

FROM: . RMO/ICS

SUBJECT: Annual Records Inventory - FY 1984

Attached is the Form 3581, Annual Report of Records Holdings,

for the Intelligence Commmity Staff records holdings in FY 1984.

The increased amount of holdings by this staff seems to be a result

of several factors.

\
- The staff has been required to review more subjects and become

involved in more timely issues during the past year and our files reflect

- this increased activity. We also seem to have more active sub-committees
N at work aiding in our deliberations and impacting on our files.

Please call me if you have any questions on this. ~
STAT : -
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STAT

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
‘ ’ AND BACK OF THIS FORM.
T0: I M B / 0 I S . FROM: (Directorate and Office}
Rm 1236 Ames Bldg . RMO, DCI, Rm 7E 12, Hgs
: A
1. OFFICE FILES: Correspondence, Cases, Etc. LIN.E RFEET CUB’ifi_%ET
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
B DO NOT include microforms. 1 4
Maps, Photographs, Charts,
3. ODD-SIZE MATERIAL: Mgelse Fll‘:nf’i_’;’f S, Lharts 65
. Library books, Catalogs,
4. REFERENCE MATERIAL: Manvals, Etc. 43
5. MAGNETIC ’ NUMBER
RECORDS Computer Tapes LSS TS
(1 T = 7))
Audio Tapes //////.//////// / /) i
(1115 20 =)
/ ! Yy :
Video Tapes ! ///////// ///
w (/) = 7 / /
Disc Packs // /// / //// /
[l = 2 =////
xzord Proc;ssmg // / / / ,/// //// )
agnetic Tapes // =~ 72 =/ /77
Word Processing // //////// /// i p
MagnefjcﬂCards / /// / , / -, =
I . L/ o
Magnetic Diskettes 5%"’ 7 // /;//// , // =.5 =
/ . ‘
Magnetic Diskettes 8"’ //// /////// y /;[/ = 2 08
// Vv (
Paper Tapes (on reels) / / . {2/=/////
6. MICROFORM Reot NUMBER (16mm) NUMBER (35mm) " t6mm-84 =/ /) 07
RECORDS eels r
’ S%é/ 35mm - 54 =-
/
Aperture Cards // a / / / - 6 =
avi
Microfiche ’7 ' )
icrofiche ) -
. /1Y o+ e = 03
7. TOTAL VOLUME ON HAND (1 through 6) . 553
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 5 34
INCREASE ] 9
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE o w— = - —
DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR 2 75
THIS REPORT COHERS DCI/DDCI/EXDIR E-ecutive Secretary/Executive
Reg1stry/P1ann1ngSTAFF/EXDIR AO/DCI and Spec1a1 Ass1stants i:>
O gsg1 23E0sEr Previons ~I-Dec fd_
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Federal Property-Management Regulations require that eéch Federd]vagency
submit to the National Archives and Records Service a yearly summary report
of its record holdings.

INSTRUCTIONS

;

Certain conversﬁon rates have been incorporated into the ‘inventory form
adjacent to the item§ for ready reference. The following are additional
‘conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and legal files h 1 linear foot
Map Cabinet : 1/2 drawer

3 x5 Ca;ds | 10 Tinear feet
4 x 6 Cards 7 , _ 6 linear feet
5 x 8 Cards | ' ‘ 4 linear feet

Measurement should be as simple as possible; figures rounded to the ,
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard: N

1"=1 2"=,2 ' 3"-4"=.3 5"-.4 ’ 6"=.5

7"=6 0 8"=7 - 9"-10=.8 1n"=.9 - 12"-1.0

Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100004-4
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’ N
Ql »%§ ?e - )
' NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
- At. REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
FRON: (Directorate and Office)
el
NIC RMO B
1. OFFICE FILES: C y c Er LINEAR FEET CUBIC FEET
. H orrespondence, ases, C. 688 ég/ 68'
2. CARD.SIZE FILES: Indexes, Tob Cards, Others.
DO NOT include microforms.
. Maps, Phot hs, Charts, ] ‘-. i
3. ODD.SIZE MATERIAL: M:l:;e F“‘:" °9E';'§ 5 . S :
. Libr books, Catologs, ' .
4. REFERENCE MATERIAL: Man:a',ysl ‘E’,: ° 271 :
5. MAGNETIC * NUMBER
| RECORDS Computer Tapes ///// ////////
: 14/ %= T = 1/ 1/
Audio Tapes ////l/.//////////
: /JJ//* 2/0 7///1
. P ’ // /,// / /////
Video T .
o - (1] =1 =1/ 14/
Disc Pocks ///////"//// /
‘ _ [/ ] = 2 =7/ /[/]
Word Processing : // /// ,//// ////
Magnetic Topes Y /// ~ 32 =,/ 7/
Word Processing . // ////////// s 6 = o
Magnetic Cards - .. /////////////
' ) " / // / / / / / / / . — ' e '
Magnetic lekem: 5% sy / // ///]// ; 11+ 5 = 2.2
" : 'Sy s/ o )
Magnetic Diskettes 8'' . - -
i rosetierd 2
Sl » ‘
) Paper Tapes (on reels) . . // // - {2/:///5//5
6. MICROFORM - NUMBER (16mm) NUMBER (35mm) / 16mm-=84 =/ / |
RECORDS Reels . ‘ 7
. 1 [73mm=58 = [/ [ /]
Aperture Cards Lo 7 / / /, /7 / / // __ 6 =
-'/// //////// » ~
Microfiche / ) - =
(L1772 /1] i
7. TOTAL VOLUME ON HAND (1 through 6) _ . 954.20
8. VOLUME OF RECORDS REPORTED ON HAND LAST Fiscay. YEAR
, o INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

STAT

FORM OBSOLETE PREVIOUS
12.81 398l eorrions
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. L A - : . . . ’
' NOTE: SHOW ALL VOLUME IN CUBIC FEET USING |
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT

" AND BACK OF THIS FORM.
FROM: (Directorate ond Office)

DCT/PUBLIC AFFATRS OFFICE

To: 0IS/INFORMATION MANAGEMENT BRANCH

1. OFFICE FILES: Correspondence, Cases, Etc. ‘ L%VSEfR FEET | CUB:!)ngET .
2. CARD-SIZE FILES: Indexes, Tab Cards, Others. }
DO NOT include microforms. o . : 12 : 3 .
Maps, Phot hs, Charts, : . o }
3. ODD.SIZE MATERIAL;: MZCIse F'I::gé:’: s arts, - ) 227 227 . N
. Library books, Cotalogs, R .
4. REFERENCE MATERIAL: Monuals, Etc. | . 108 - . 108 .
5. MAGNETIC : )
RECORDS Computer Tapes o : NUMBER ///// //////// »
' 4 L : _ ' (1L + 7 (114
AudioT&pes - B%«D /////////////// _ )
_ : ; (L[ * 20 —// 19
Video Tapes ’ / L/ /// / /////// / // ’ v A
/) = 1 = / 7/ 2
'Disc Packs : . ' //////////////
/// // 2 =////
Word Processing . / // //// / //
Magnetic Tapes E ) . ) // , = 72 =,/ /?
\‘f:érdProczss’Lng . ///////////// C+ &=
ognete Core . ;//////////// ’ ~
} . : /7 . .
_ . . Magnetic Diskettes 5%"’ , // 5§ 5 ; /7 7/ // . : -~ 5 =
R Y. '
. / )
Magnetic D!ske"es 8" /;// ///////j////; = =
© Topes (o re LTI 7777
Paper Tapes (on reels} _ el // // + 72 % ////
6. MICROFOR : / =
gECORDS M Recls NUMBER (16mm) NUMBER (35mm) //”/ 16mm=84 = [/ // )
_ ) - /735mm=54 =/ / /|
: /
Aperture Cards . / / //// / a4 // ) - 6 =
i YAV,
1 Microfiche /]///j///////// , - 6 =
7. TOTAL YOLUME ON HAND (1 1hrbugl; 6 .
. : 740
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR _
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE o = o - ' INCREASE e —
. . o . : - DECREASE '

10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR:

STAT

SV ////4/ 7y
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Federal Proberty Manégemeny Regu]ations>requife that each Fedéra] agency
- submit to the National Archives and Records Service a yearly summary report
of its record holdings. ‘ '

, INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adjacent to the items for ready reference. The following are additional
conversions needed for other items Tisted.

EQUALS ONE CUBIC FOOT

Lettef and 1ega1.fi1e§v.1“_t‘ ‘j1ffj“- 1 linear foot o
Map Cabinet ;' ;] - _ ._"_ 172 aréwéf |

3 x 5 Cards - » 10 Tinear feet

4 x 6 Cards - . 6 linear feet

5 x 8Cards : , _;5” 5 B 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard: '

]"=.] B ) 2"=..2. . . 3"-.‘4"=!.3 5..;.4’ -4-‘ | . v‘ -6"7_—..5
C7"=6 7 Tg"=7 guig-.8 N'=.9 7 12v1.0

Sew
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f . -
NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
. ) AND BACK OF THIS FORM.
TO: FROM: (Directorate and Office)
DCI/IG/Audit
AR
1. OFFICE FILES: Correspondence, Cases, Etc. LINE FEET CUBIC FEET
193
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms.
3. 0DD-SIZE MATERIAL: Maps, Photographs, Charts,
Movie Film, Etc.
. Library books, Catalogs, .
4. REFERENCE MATERIAL: Manuals, Etc. ) 50
5. MAGNETIC NUMBER /
RECORDS Computer Tapes / / / // / /// 4 / /
(4L = T =77/
. 7
Audio Tapes . /1] /'//2/////////
it / = 0 = Vi yavi
/ / / ! 7 //(
Video Tapes : ////5/// ////
= =/7
~ / / /
Disc Packs /////// / 2/ ////// //
WordProcess.ing // /// /// / ////
Magnetic Tapes ’ Y, // = 372 =/ /7 7/
Word Processing // /7 /// // /7
/ .
Magnetic Cards / /,// )/ // =~ 6 =
// SsSSS )
M tic Diskettes 5"’ . -
agnetic Disketftes 57 ////// / 5
Magnetic Diskettes 8"’ /// a4 Y / - 2 =
IV
Paper Tapes (on reels) ///;/ ‘7 //////
/S =72 =
6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm-=~ 84 = / /
RECORDS Reels 7 5 ; 7
) mm —— 54 =-
/
Aperture Cards , s /7 / / // - 6 =
. yavi v
Microfich / ;7 Vav4
icrofiche - 6 =
YA |

7. TOTAL VOLUME ON HAND (1 through 6)

243

8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 217
-

INCREASE 26

9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE
DECREASE

10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

STATj
'20‘::'1 3581 OBSOLETE PREVIOUS M&

EDITIONS DATE
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A
A
, 77
. . NOTE: SHOW ALL VOLUME IN CUBIC FEET USKIG
ANNUAL REPORT OF RECORDS HOLDINGS o THE CONVERSIONS FURNISHED ON THE FRONT
' ST . ' ) ) AND BACK OF THIS FORM. o
TO: ’ ' . ! L A FROM: : (Directorate and Office)
0IS/IMB IDCI/0GC
LINEAR FEET CUBIC FEET
1. OFFICE FILES: Correspondence, Cases, Etc. ’ - 621\ - 6?(:1
2. CARD.SIZE FILES; Indexes, Tab Cards, Others. N ‘ .
" DO NOT include microforms. - ' 58 \ O_l'- ' - 58 .
3. ODD.SIZE MATERIAL: Mops, Photographs, Charts, ‘ , ’ e
Movie Film, Etc. . . 3350 3350
Library books, Calalogs, .
4. REFERENCE MATERIAL: Manoals, Ere. ‘3350 3350
5. MAGNETIC ) ' ‘NUMBER ' / '
) RECORDS Computer Tapes o // /// / /// / / /
(1= T =47/
Audio Tapes ) \ ‘ /1] /// e // // . R
. - 20 =, / ’ -
/ /7 /
Video Tapes /////////,///
' / R
- /
Disc Packs / / / / / / s / / / .
' [/] =2 =77/ R
- Word Processmg ) // // / / s / // :
Magnetic Tapes 7*2'/ 29 = . 1 0
Word Processing // //////// /// A .
Magnetic Cards | // ; / : 9 +~ 6 .= ) 1 . 5
i o - L/ SIS . P
Magf‘feﬁc Diskettes 5%" 7/ Z/ / / /// , // 8/ +~ 5 = 1 5
Magnetic Diskettes 8’ //// s . / ' =~ 2 = '
/LS _
Paper Tapes ( 1s) ’?///// //////""
aper [apes (on reels . // = 72 = //
6. MICROFORM o NUMBER (16mm) NUMBER (35mm) 16mm+-84 =/ /
RECORDS Reels . 4
/3Bmm=54 =/ /
7
Aperture Cards . / / ’/ / / / / = 6 =
_ / /. / / .
Microfich / .
icrofiche / / ‘ é? ‘,? = 6 = 4 . 5
7. TOTAL VOLUME ON HAND (1 through 6) . ' 4029.04
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR _ 3888.04
' INCREASE 141.
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE . — e — e —
’ DECREASE -
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR €3
STAT -

I S  jodeid

OBSOLETE PREVIOUS
12-81 358150!TIONS DATE
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).

Federal Property Management Regulations require that each Federal agency
submit to the National Archives and Records Service a yearly summary report
of its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form |
adjacent to the items for ready reference. The following are additional
conversions needed for other items ]1sted.

EQUALS ONE CUBIC FOOT

Létter and legal files - : 1 Tlinear foot
Map Cabinet _ "1/2 drawer

3 x 5 Cards 10 Tinear feet
4 x 6 Cards | ‘ _ 6 linear feet
-5 x 8 Cards : _ ‘ 4 Tinear feet -

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard: .

1"=.1 2n=.2 ©3"_4v= 3 5u_. 4 ) .6"=.5

7'=.6  8"=7  9'-10-.8 11"=.9 - 12"-1.0
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’

) NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
: AND BACK OF THIS FORM.
. . (Directorate and Office}
TO: FROM:
DCI/Records Management Officer DCI/Office of the Inspector General
t ) .
‘ LINEAR FEET UBIC FEET
1..OFFICE FILES: Correspondence, Cases, Etc. Clsg fg
2. CARDaSIZE FILES: Indexes, Tab Cards, Others. .
: DO*NOT include microforms. 4.0
3. ODD-SIZE MATERIAL: Maps, Photographs, Charts,
_ Movie Film, Etc. ——
. Library books, Catalogs,
4. REFERENCE MATERIAL: Manuals, Ete. . ‘ 49.15
5. MAGNETIC ' ’ NUMBER
RECORDS Computer Tapes / / / // / /// / / /
: / s/ = T = /N
Audio Tapes ; /1 /,.///,/// // /)
’ / /’T' 20 i/ ///
/ g / //
Video Tapes ////////// ///
/1 / -
Disc Packs /////// /// /
[/ [ = 2 =7/ ]/
Word Processing // /// ,/ s / ///
Magnenc Tapes* / = 72 = Y
Word Processing // //////// ///
ot Magnetic Cards ? / /// , / - 6 =
S P . VAR -
Mpgner.ic'.Diske"es Sl / // ///// , // = 5 =
Magnetic Diskettes 8" /// /s / — 2 = .
/) 19 9.5
P T ( Is) | ?///////////
aper Tapes (on reels I // + 70 - )/
6. MICROFORM NUMBER (16mm) NUMBER (35mm) 16mm-—84 =- / / /'
RECORDS Reels '
35mm == 54 =-
/
APer!t)re Cards . /// / / / / / - 6 =
////
Microfiche / = & =
// -
7. TOTAL VOIL.UME ON HAND (1 through 6)
221.84
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR ]
: 240.4
, ' INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE —_— — — — — - —-
DECREASE 18.56
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
. . 10.0
STAT .
' 16 Nov
1984
FOR
ram1 3581 285Trens TREVIoUS DATE
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N

Federal Property Management Regulations require that each Fedéra] agency
submit to the National Archives and Records Service.a yearly summary report
~of its record holdings. . : '

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adjacent to the items for ready reference. The following are additional
conversions needed for other items 1isted.

EQUALS ONE CUBIC FOOT

| Letter énd legal files 1 linear foot
| Map Cabinét' o 1/2 drawer
3 x 5 Cards - 10 linear feet
4 x 6 Cards 7 : 6 linear feet

5 x 8 Cards - 4 linear feet
Measurement should be as simple as possible; figures rounded to the
‘ nearest half-foot are adequate. If you find it necessary to measure to the
| nearest inch, however, submit measurements in tenths of a foot, using the
| ~ following standard: _
1"=.1 2"=,2 3"-4"=.3 5"-.4 6"=.5

7"¥16' - 8"=.7 - 9"-10=.8 11"=.9 12"-1.0

Declassified in Part - Sanitized Copy Approved for Release 2012/1 0/09 : CIA-RDP10T01930R000100100004-4
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A

N rdi -
) NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
STAT | . ) : AND BACK OF THIS FORM.
T( T . : FROM: (Directorate and Office)
Chief, IMB/IRMD/OIS/DDA : DCI/Office df Legislative Liaison
1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET ’ CUB3I28FEET
2. CARD-:SIZE FILES: Indexe.s, Tab Cards, Others. 9
i - DO NOT include microforms. ’
3. ODD-SIZE MATER’AL Maps, Phofographs, Charfs, R o - .
Movie Film, Etc. . . . -
. Library books, Catalogs, :
4. REFERENCE MATERIAL: Manvals, Etc. . 151
5. MAGNETIC I ) NUMBER
RECORDS Computer Tapes . . // /// / 7/// //é —
o /L= = i
Audio Tapes / / / / /// // / / ; / / R
( / i
Video Tapes . . //// /// //'///§‘_. —_—
: VA
/7 /
Disc Packs /////// / / 2/ v / // / _
=/ /]
Word Processing . // // / / / / / / // —_
Magnetic Topes ' Y // ,+ 72 = yi /
Word Processing // //////// /// . _
. Magnetic Cards / /// / ) / ¢ ‘ - 6 = .
\ o .. /- SIS i St
Magnetic Diskettes 5% "’ ) / // / J // o - 5 = | .
' . - K / B ST e T . .
7 — — P v
Magnetic Diskettes 8"’ // / ////// / - . ‘ —_
/
. - / S / [
Paper Tapes (on reels) / // - 72/:// /// -
6. MICROFORM o . NUMBER (16mm) NUMBER (35mm) 16mm—=— 84 =- / / /.‘ .
RECORDS | Reels
) 35mm-—-54 =
/
Aperture Cards / / 4 // / / / // - 6 = —_—
Microfiche / s ’ = 6 = -
i ' -
7. TOTAL VOLUME ON HAND (1 through 6) 508
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 455
, ‘ INCREASE 73
9. DIFFERENCE BETWEEN [TEMS 7 AND 8 ABOVE —_—— e o — - —]
R DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR 3
STAT
Taay 3581 EorTrons | ovloUS T oAt
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Federal Property Management Regulations require that each Federal égency
submit to the National Archives and Records Service a year]y summary report -
of its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form

- adjacent to the items for ready reference. The following are additional

conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and legal files ' _ 1 linear foot
Map Cébinet : _ 1/2 drawer

3 x 5 Cards . 10 Tinear feet

4 x 6 Cards , 6 11near feet

5 x 8 Cards _ ' 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard:

IREEN 2"=.2 3"-4"=.3 51-.4 6"=.5
7"=.6  8"'=.7 9"-10=.8  11"=.9 12"-1.0

_ Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100004-4
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NOTE: SHOW ALL VOLUME IN CUBIC FEET USﬁl’G 4}

ANNUAL REPORT OF RECORDS HOLDINGS ' ' THE CONVERSIONS FURNISHED ON THE FRONT
: : _ v : AND BACK OF THIS FORM.
T0: ) ‘ : _ FROM: (Directorate and Of.fice)
0IS/Information Management Branch DCI/Comptroller
1. OFFICE FILES: Correspondence, Cases, Etc. B ST LINEAR FEET czusalic ;;ET

2. CARD.SIZE EILES: Indei‘xes, Tab Cords, Others. 2876
DO NOT include microforms. 38.65

3. ODD-SIZE MATERIAL Maps, Phofographs, Charfs,
Movie Film, Etc.

4. REFERENCE MATERIAL; Librory books, Catalogs,
Manuals, Etc,

5. MAGNETIC ) ) NUMBER »
RECORDS Computer Tapes ) // /// / /// / / /
; (L7 += T = -/
Audio Tapes . /17 //// / /) // //
: =20 =,//
/ g el
Video Tapes ///////////// .
(L[ = 7/ /
’ / .
Disc Packs - ‘ // / /'/ / / / / /
: [1] = 2 =////]
Word Processing // / / ,/ //’/ / ///
Magnetic. Tapes ., ' ’ // +~ 72 =
Word Processing // //////// /// D6
1 Magnetic Cards - .t / y - =. B
. . /////////// ‘
|.M tic Diskettes 5% "’ . R =
s‘!gne‘lc Jiskeftes o/ ///// , / - 5 :
- 1 R
Magnetic Diskettes 8'' / // s / o
1107/ ve /
M - 7777
Paper Tapes {on reels) ' / // N 72/_/////
6. MICROFORM ' NUMBER (16mm) NUMBER (35mm) 16mm-:- 84 - s 1.8 ‘
RECORDS Reels 154
35mm -+ 54 = /
/
Aperture Cards / / / / / / / // -~ 6 =
Sy,
Microfiche / = 6 =
/S LS j -
7. TOTAL VOLUME ON HAND (1 through 6) : ' 295 . 21
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR ,
) 326.91
] o INC;?EASE ‘
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE O —
DECREASE 31.70
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR
STAT
1
Tea 3581 2875rens TREvIovS orE
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Federa] Property Management Regulations require that each Federa] agency
submit to the National Archives and Records Service a year]y summary report
of its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated into the 1nventory form
adjacent to the items for ready reference. The following are additional
conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter and legal files 1 Tlinear foot

Map Cabinet | 1/2 drawer

3 x 5 Cards | | 10 linear feet:

4 x 6 Cards | ~ 6 linear feet

5 x 8 Cards . 4 Tinear feet )

" Measurement ‘should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, us1ng the
following standard

= 2v=2 - 3"-4"=3 5'-.4 6"=.5

7"=.6 8"=.7 9"-10=.8 11"=.9 | ]2";]_0
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STAT:

-— Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100004-4

v"'l‘('

T T e

> B : v

<. .

¥
R

Declassified in Part - Sanitiz‘éd Copy A'pprO\'/ed for Release 2012/10/09 : CIA-RDP10T0193OR000100100004-4 L "

o4

'ANNUAL REPORT OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USIU(
| THE CONVERSIONS FURNISHED ON THE FRONT ’

AND BACK OF THIS FORM.

TO ) ) FROM: .{Pirectorme and Office) v
- RMO/DCI Area RMO/ICS
1. OFFICE FILES: Cor;esponden:e, Cases, Etc. L’NEARIF;;,; 783 C;;I;7FE7E8T3
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms. 47.30
3. ODD-SIZE MATERIAL: |oP%: F”.?fn:fvgghs. Charts, 16 417 B
4. REFERENCE MATERIAL: Library books, Catologs,
Monuals, Etc. 740 . S84
5. MAGNETIC BER /
RECORDS Computer Topes NuM / / / // / /// / / / /
38 (17 = T =47/ 5.429
Audio Taopes / 1/ //// / // // // /
\ //§/~+ 20 =,/
: YNNIy
Video Tope
o 92 (/) = T =7/ 1] 13,143
Disc Pocks ////////,'I//// ¢
. [1] = 2 =7/ ]/
b Word Processing // ///fb”/// ////
Moagnetic Topes /// = 72« _/ vy,
Word Pr.o:essingr // //////// // ; 6 e S
Magnetic Cords / /7 ////// 7 // ) 6 25 . .125
o " YA Aaadays '
Mognetic Diskettes 5% Yy //'// , / 11.00 - 5 = 2. 20
T YA IR e -
. - . " Mognetic Diskettes 8" .- . / L ////// / i 28/ 584;. . ..- 14 292
- % . ] _ Ve S
¢ . P Paper Tapes (on reels} " - . - // // - {2/_///5//5 L e -
6. MICROFORM : NUMBER (16mm) NUMBER (35mm) V - =
RECORDS Reels : " ~ // —— : /4
) A . /) Bmm=54 =/ / /
Aperture Cords / / 7/ / / / / - 6‘ =
i L L / [/ s L
Microfiche / e / / 7 )
/777 0/ 12,33+ ¢ = 2.055
¢ 7. TOTAL VOLUME ON ;'IAND (1 through 6) -
- 2619.328
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR . :
- 2296.85
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE ;Ziiiiii — — EEZ-_47_§ —
10. VOLUME DESTROYED WITHIN OFFI(-:ES DURING CURRENT FISCAL YEAR 124 .—:DOg

‘\l_

FORM

OBSOLETE PREVIOUS *
12-81¢ 3581EDIYIONS

December 7, 1984

SIGNATURE OF RECORDS OFFICER

ODATE
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ey

-

-

: P
NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS 'THE CONVERSIONS FURNISHED ON THE FRONT
: . AND BACK OF THIS FORM.
STAT T0: FROM: (Directorate and Office)
RMO, DCI Area DCI History-Staff
1. OFFICE FILES: Correspondence, Coses, Etc. L,NEA_;? FEET CUBIC FEET
h3.0 153 .0
2..CARD.SIZE FILES: !ndexes, Tab Cards, Others. :
DO NOT include microforms. ]Qn’ 0 A2 ()
3. ODD-SIZE MATERIAL} Maps, Photographs, Charts, - 2
Movie Film, Etc.
4. REFERENCE MATERIAL: Librory beoks, Catalogs,
Manuals, Etc, 22.0 22 0
5. MAGNETIC ' NUMBER '
RECORDS Computer Tapes v /// / //// / /
(/7 = T =
Audio Tapes 38 //////////// // ]9
- 20 = / ‘ .
\ / / / /7 /
Video Tapes ' //// //7 // ///
=//
Disc Packs //////////////
2 [/ + 2 =//]/ 1.0
:AVordProc_,e_ssing // /// / // / ////
agnetic Tapes = 72 = // /
xchroczss;ng // /////////// 6
agnetic Cards - =
il IV /
fooe - oSS '
M tic Diskettes 5% "’ .o .= = s
hagnetic Diskettes 5l /////////\ =, 5 ‘
Magnetic Diskettes 8"’ /// 4 / n - l2 = ‘ '
(L1 L 6/ ' . .6
i ;
Paper Tapes (on reels) / é/ 72//////
. = = = /
6. xlEcc%oRf;%RM R‘éels - NUMBER (16mm) NUMBER (35mm) - 16mme84 = / /
3Smm+—54 =/ / /
/
- Aperture Cards /// / // / // -~ 6 =
//// /
Microfiche / = 6 =
v/ L 1LY S
7. TOTAL VOLUME ON HAND (1 through 6)
226.5
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
210.7
INCREAS
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE E ——— -]-5'-8- — ——
DECREASE
HHOLHME-BESTROY-EB-WHTHN-C - EES-PDURINGCHRRENT FISCATY-FAR

STAT

FORM OBSOLETE PREVIOUS

12-81 3581 EDITIONS

SIGNA

TURE OF RECORDS OFFICER

O 454

DATE

Declassified in Part - Sanitized Copy Approved fér Release 2012/10/09 : CIA-RDP10T01930R000100100004-4



Declassified in Part - Sanitized Copy Approved for Release 2012/10/09 : CIA-RDP10T01930R000100100004-4 C.

-

Federal Propérty Management Regu]ét1ons require that each'Fedérél agency
“submit to the National Archives and Records Serv1ce a yearly summary report
of its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adJacent to the items for ready reference. The following are add1t1ona1
convers1ons needed for other items listed.

EQUALS ONE CUBIC FOOT

Letter}and legal files 1 linear foot
Map Cabinet 1/2 drawer
-3 x 5 Cards : 10 Tinear feet
4 x 6 Cards _ , 6 Tinear feet
5 x 8 Cards o 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard:

Y= oh=_2 3"_4"=_3 . 5||_.4' ' | 6"=.5
M= 8"=l7 9"-10=.8 11"=.9 S 12'-1.0
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STAT

0‘0

<
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STAT
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